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State Test Practice Test

m

o This s some taxt. This s ais0 some tex. And yes, this Is even
more text. And more text st Wouldn't vou know It, this Is

even more tad. And look here, still more fext. | can't beileve

my eyes, but thera is sl mona ted here. Wow, fook at this,
v more text, The text just keeps on coming, doesn't 7 Is it
ever going o stop? i sure doesr't seam Hke f, because hera's

even mare text! My oh my, when will this text ever end? Okay,

It fooks ik It's snding now. Yes, here cormes the end, And

What type of Alignment is used in the example? here Itls,

@ Left

Center
© Right
© Justify

“They went to are house.” The word “are” is used wrong in this sentence. Which approach
would help the document creator locate this problem?

(A) Grammar Check
Proofreading
(© Spell Check

@ Typing Check

o How would you get information from one program to another? (Choose all that apply)

Copy/Paste
Cut/Paste

Move/Paste
[D] Select/Paste
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o This is soma fext. This Is also some text. And yas, this Is aven
monz taxt. And mora text siffi. Wouldn't you know i, this is
even mone teod, And look hera, stiff more ted, | can't balieve
my eyes, but there Is still more text here, Wow, look at this,
awven more text, The taxt just keeps on coming, doesn't ? Is it
ever going fa stop? il sure doesn't seam like It, bacause here's
even more text! My aht my, when wifl this text ever end? Okay,
# fooks Iike tt's ending now, Yes, hers comes the end, And
What type of Alignment is used in the example? hereitis.

() Center
Right
© Justify
O Left

e Match the correct text formatting from the picture:
£« Silverlight Text Ed

T N

TTEEREA S -

Lorem ipsum mei ne augue inciderint, at aliquyam

- posidonium theophrastus pro, choro commodo fabellas ei sit.
Option mediocrem definiebas his ei, eum eu habemus
torquatos vituperata, soluta aeterno scripserit ut nec. In
audiam rationibus mei, atqui feugiat platonem no pri, nam ei
putant cotidieque consectetuer.

F— P : - ST

Bold choro commodo

Italicized Lorem ipsum
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What style of letter is this?

(A) Modified Block
Memo

(© Block Style
(D Personal Block

https:/falpine.utips.orgfapp
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Grogory Donaldaon

Mnoan inc

247 Madieon Ave Sule 2103
New Yark, NY 10015

Decernber 3, 2008

Disée C1 a
Sanbizear Lid

28 Gresn S1., Sulle 14
Upslxie, NY 10347

Grear M. Claverelie:

Thefirst shipment of aquipmesd iroen Sevbizeor Lid has smmived. Wi are delighled
with svery places. Therelore, we decided o make our inllinl purdhass larger thars
anticpaled. | am sitaching our purchase order No. 8330 for addiional goode tolaling
st pice $700.000.

Since you already have a copy of our Procuremanl Guidelines, | shall not atiach thern
to this order. As belore, we will establish a lfter of crecit. Plesss inform me of

Sincerely,
G. Donaldson

Gragory Donaldson,
Chial Procurement Oficear

Enclosurer Purchase Order Mo. BS30
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o Which letter indicates the Letterhead on this letter?

ETA OMICRON CHAFTER,

ALPHA PHI OMEGA
ErRIgeiaM-YOUNS UrIVERSITY
1925 WILKENEDOH STULENT CENTER
FROVG, UTAM 84802

D

Fionhk, 801 £33 0000 B o aboPEnE idu - WEE SHTEE /0 T/ ~ar0

BAr. Somatham Ston Mamague

TR Srhuar, Stomet

Priv, L 34002

Cowar Me. Wagrwan:

This Ocichur, the Bha Dndown of Alpda P Histwownd 2ereics Frademity, o
B Yoty Urovianitr 3 et Bt 138 W ok e apaiting over 130
wivlund Ervim wone Ubid, CaXiivigi, daud Maisiona o dw o wimmamdione $3¢ & Weelwind follof
Teadrnibig, Tiaenchips, s coamimicniny srvice

W am osehimg skiitonsl S e 5 st i confmace, W wowkd
e tp o P o Eard e b e

i Fot Wnch i Sy aftermoon, Oescher 13, JEIT. T kil wy wonddbe wilkig 10
With A commrNRY Seeik s Sor yous chasily JBC Kxde wd b sty ied o
Sopatke: indatr confemnon powphivt

Tharl Yo Bve yoor b ated yoor an-grig antbabon 1o o oy, Bis Otires
mwﬁa»ﬂmwm, 4

Yoo w LawSonkip, Frisnibip. ind Sanvice,

B

mﬁm Bl Onmderon: Chugring

05 Section Coriiviny Fundrring Vil

What type of Alignment is used in the example?
@ Center
Justify
© Right
(D@ Left
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o True/False - Only the sender and receiver of an email can see it's content.

@ True
False

0 Where does text go when it's copied electronically?

@ clipboard
character store
© cupboard

(D) cabinet

0 Which of the following does spell check NOT find. (Choose all that apply)

To/Two
Form/From
Weve/We've
[D] Theire/They're

@ Which tool might be used to suggest words that have the same meaning to replace other
words?
(® Synonym Practice
Spell Check
(© Thesaurus
© Replace/Find

@ What is the measured scale that appears at the top of the document window showing tab stops
and margin settings?
@ Menu Bar
Margin Bar
(© Ruler Bar
(D) Thesaurus
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The person typing in WORD did not strike “enter” to move from line to line in this sentence.
What feature causes text to move to the next line?

@& Word Wrap
Line Wrap
© Text Wrap
(@ Bacon Wrap

@ When a green line appears under the text it means:

(@ A spelling problem
Ajustification problem
© Agrammar problem
(@ An alignment problem

@ Who is given credit for keying (typing) the letter?

Qctoter 1, 2008

M. Laurz Sepsh¥
34§01 Roga Lake Drive
Charlome NIT28217-2813

Daar Ms. Seprbafl

Thank vou i aprecing 1o presont 1o hour Naw Borizons Club, The members {3 very interssted invour aduise
-=boat haw to sxplore vaion taner

Az we discussed, the meating is. 2 Roper School in Room 334 The mestingis st 2:45 on Thgiaday, October
18. I wou nead directions 1o the schoal, please call the principals office ar 204-236-7812 3 packingpass are
enclosed.

Sincarsly

Nz Ezren Farnandez

(®) Laura Seerhoff
Karen Fernandez
© Jenny Parker

(® Bobby Lewis

hitps:/falpine.utips.orgf#app
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Q What type of indent is used on a works cited page?

(&) Hanging Indent
Handy Indent
© Large Indent
@ Tab Indent

@ Ocvber 1. 2008

M. Lz Spprhad
3§01 Rose Laka Diriva
Chaglome NC 28217-2813

Dear Ms. Zenbodf

Thark you for agrexing w0 present 10 hous New Horizons Clud. Tha mambecs is very interasted invour adyiza
-zhout kow 10 explose various Giresr.

Aswediscussed, themeerinz is » Roper 30h00] in Room 334 Themestingis 2 245 on Thouda: Octobar
18. If you nesd disactivng to the schogl, please cali the principals affice a1 704-236-7812 3 parkingpass are
enclosed.

Sincersly

Mrs Earen Fammamdex

Who is the letter from?

@ Jeremy Peterson
Laura Seerhoff
(© Karen Fernandez
() Mark Brinkerhoff

@ What type of Alignment is used in the example?

There 3re 2 few ways Wit you can discover bow you'd like wo writ. Try writing
romething shat iam's academic snd tabe note of M Ipngnage vou like W use. This will balp you o
understand what makes you most comfortable. You can abio read works fimen wour Bavorite
suthers aud decide what i is sbout their voice or writing style that you like. In hat way, you can
use exeaples v belp you in opesting vour oo solid voice, ooe that & coafident and consisieat

eaough o be appeding %o your sudience, Cuce vou develop your owa voios, ou will emjoy
vviting more, because it will el mone katral to you, o wetter what the subject i

@) Left

Justify
© Right
@ Center
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5/9/2014 Utah Test lterm Pool Senice
@ Which of the following are examples of spreadsheet software? (choose 2)
Excel
Quickbooks Pro

Access
[B] PowerPoint

@ What is the result of the formula: =(C2 + D2) - 3

® 123
126
© 120
© 100

e What number fat__‘_ix_s_ uged the Price nit column?

Girrafe S A
Monkey 10 5 10,000
Lion 2 $ 36,000

Elephant 3 $ 50,000 |
Hippo 2 § 17,000

® Percentage
Currency
© General
(@ Decimal

hittps:#/alpine.utips.org/#app
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e Which chart element explains what the colors, patterns, or symbols represent?

@ Chart
Pie
(© Element

© Legend

@ atch th letters with corres ondin

Assists per game 6.3 7.2 6.3 2 7.2 6.75
Blocks per game 0.66 11 0.66 2 1.1 0.88
Personal Fouls 2.9 1.7 1.7 2 2.9 2.3

Points per game 33.6 28.4 28.4 2 33.6 31
Steals per game 2.77 1.7 1.7 2 2.77 | 2.235
A Average
B Min
C Max
D Count

@ The chart that would be best for showing one piece of data in comparison to the whole is a

(® line graph
pie chart

(© stacked bar
® column chart

@ Cells that contain text and/or alphanumeric characters are called?

(&) Active cells
Functions/Formulas
(© Fake Cells
(©® Multiplication cells

hitps:/falpine.utips.org/#app
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e Which button helps you create a columnar list?

A Alt
Ctrl
© Tab
© Space bar

@ Which key would be used to select these files?

o sshoacsy.edu - WinSop

S{16{2004 2:20:21 PM 7
4,388  12{442003 3:36:45 PM
2,238 124§2003 3:36:47 PM

hisbory. Feml 3,355 12442003 3:95:47 PM
__ 5,034  6/14J2004 2:35:00 P

5,167

12439 B 6F 20187 B 3

I}r’:il’ At

A Al
Ctrl
(© Tab

(D Shift

https:/falpine.utips.org/Fapp
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@ Which key would be used to select these files?

" sshonesuedy - Winsep

| He Commands Mark Sesskn View Help
Anﬁms i ﬁy /afs.e‘uruty nesu. awwwpmjenﬂnur_gmjea_i‘older

1642004 220021 PM
4,353  12/4{2003 3:36:48 PM4
2,236 12442003 3:36:47 PM
3,355 12[4/2003 3:36:47 FM
5,034 6/14f2004 2:35:09 PM

20182 B4 oI5 | 157848 .

(A) Cul
Alt
(© Shift

O Tab

CSFTP(v3) G i3

@ The basic unit for measuring the processing speed of the CPU is:

(A) Bit
Byte
© Hertz

©® RAM

@ Which of the following is an operating system?

(A Word
Windows
© PowerPoint
(D RAM

https:/falpine.utips.orgf#app
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@ Match the units that measure storage capacity from smallest to largest (1 = smallest / 6 = largest

Byte 6
Terabyte 2
Gigabyte 5
Bit 4
Megabyte 3
Kilobyte 1

@ What is the system that links 2 or more computers?

(A Hard Drive
Network
© cru

(D) Hardware

@ What does the acronym CPU stand for?

@ Central Protector Unit
Computer Processing Unit
© Computer Protector Unit
() Central Processing Unit

@ What is the hard drive?

(&) The device that processes the information
The main circuit board in the computer
(© The main storage unit in the computer

(® The programs that run the computer

hitps:/fafpine.utips.org Happ
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Is this an Input, Output, or Storage?

Utah Test ltem Pool Senice

RESPONSE

Is this an Input, Output, or Storage? - |

RESPONSE

https:/falpine.utips.org/#app
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@ Is this an Input, Output, or Storage?

RESPONSE

@ What is computer hardware?

@ The physical parts of the computer you can touch
The software programs that run the computer

(© The monitor is the only piece of hardware

(@ The electricity that runs the computer

@ What is the best way to prevent virus attacks? (Choose all that apply)

Firewall

Anti-virus Software

Be careful about what you download or open on your computer
[D] Shut down your computer

-Jfalpine.utips .org ffapp
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@ Choose which 2 numbers would be used in the Binary Code:

[A] 1
[B] 0
[c] 1
D] 3

@ What is the best way to organize similar files?

(A) Files
Desktop
(© Folders
@ CpPU

@ Which type of software is NOT an application software?

() Spreadsheet software
Operating System Software
(© Word Processing Software
(D) Presentation Software

@ What statement about Multitasking is true?

@) Itis a character-based operating system
It prohibits multiple programs from running simultaneously
(© It manipulates programs that reside on the hard drive.

@ It allows a single user to work on 2 or more programs at one time.

@ What is most likely to be included in an “Acceptable Use Policy” for users of computers owned
by an institution, business, or school?
(® What a computer is
How a computer works
(© What you can and cannot do on a computer
(@ What your behavior should be at work

hitps://alpine.utips.org fapp
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@ Ethics are

(& standards of right and wrong behavior
the choices you make

© the consequences you have

®) cheating on a test

@ What is a computer?

@ A device/machine that computes
A device/machine that is used to look at Facebook
(© A device/machine that runs the world

© A device/machine that follows a set of instructions to change and store data.

You are writing a paper for a class and you use a quote from an Internet resource, If you abide
by accepted computer ethics, you:

@ Cite your source to give credit
Do nothing
(© Pretend it is your work

(@ Don't ever use sources from the Internet

@ Match the following Copyright laws with their correct definition:

All Rights You can use it for a trial period but must pay
Reserved | for it if you want it forever.

Copyright

Shareware You can use it free of charge

Copyright

Freeware Has no owner and has no copyright law
Copyright

Public Domain User has to use it exactly as the license states
Copyright

hitps:/falpine.utips.org#epp
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@ What is a web browser?

(&) An online searching tool
A website
(© A software program that allows you to view the Internet

(@ A software program that allows you to view documents

@ What is a Hypertext link?

(&) Abutton that opens a new program
Graphic or text that opens a new program

@ A list of websites
raphic or text when clicked takes you to a new web page.
© Graphi when clicked takes y b pag

@ Which one of the following does not narrow a keywords search?

(A NOT
® OR
© IF

@ AND

@ Which of the following are examples of search engines? (Choose all that apply)

Yahoo
Google
Bing

[D] Wikipedia

@ Match the Boolean Operator with the corresponding symbolk:

AND - (Minus)
NOT / (Divide)
OR + (plus)

hitps:/falpine.utips.orgfapp
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@ The best definition for Internet is:

() A wide area network that connects computers together
A connection of computers in the same household

(© Facebook

©® Aplaceto gather info

@ Match the Domain with what type of site it represents

.com Non-profit organization
.edu Commercial

.gov Educational

.org Government

.mil Military

net Network

@ What is true about an Internet Service Provider (ISP)?

(® They are a free service that gives Internet to your house.

You don't need to have an Internet Service Provider to have Internet in your home.

© A company that you pay to provide Internet to your home, office, business, etc.
© The company that controls what goes on the Internet

@ Which do you use to respond to only the sender of an email message?

(& Reply All
Forward
© Reply
@ Send
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@ What is the name of a document connected to an email?

(&) Attachment
Paperclip
(© File

(O Document

@ Which do you use to respond to everyone receiving an email?

® Reply
Forward
(© Reply All
(D Send

@ What is the term for unsolicited email sent to multiple users?

(@ Fishing
Junk documents
(©) Email

@ Spam

@ What is a mathematical equation that adds, subtracts, multiplies, or divides data in a
spreadsheet?

@ Function
Mathematical Equation
(© Formatting

(D Formula

hitps/falpine.utips.orgHapp
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@ Match the Letter with what type of chart is displayed:

A B
15
M Efephant
10
W Lion
S -
B Quant ity B Girrafe
0 -
B Hippo
& & 2
N:@Q \}0 @‘& Q*\QQO &é ¥ Monkey
K &

Monkey 10
Hippo s ;
Girrafe B Price fitem w —4—Quantity

Lion [+ T T T T 1
Flephent &
$- $20,00%0,0050,000 & 6
A Line
B Column
C Pie
D Bar

hitps://al pine.utips.org f#app
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@ What kind of view in PowerPoint is being shown?
M1 MHow Setup a Wireless Internet Connection
2 3 Introduction
+ The Basics of connecting a PC to an ADSL router
+ The difference between Wired and Wireless
« What a Wired connection looks like
+ The Wireless connection
3 (3 A Basic Wired Setup
4(Z) A Request for a Web Page
5 ZJ) web Page is sent back to PC
6 ) A wireless Connection
7 3 From the Phone line to the PC
8 (Z) conclusion

(A) Handouts
Outline
(© Slide Sorter
@ Normal

21724
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@ What kind of view in PowerPomt is being shown'?

- i

- ’ i T S i [
| Tivanses o [ resser B Gate . gieﬁvn . % s
Fonts >
M
Sntup o) ShaesPertage - B roote |8 tageinsmbe H ‘!ﬂ‘lds

e e 5 S i s T ik

(A Outline
Slide Sorter
@ Notes

(D Handouts

@ What is the PRIMARY use of a presentation program?

(A To help you remember what you are going to say

To tell your audience exactly what you are going to say
(© To visually display your info to an audience

(D) To show pictures about your topic

https:/alpine.utips.org /#app
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Which view in an electronic presentation displays only miniature versions of slides on the screen
so that you can move and arrange slides easily by dragging?

(®) Slide Sorter
Normal
(© Handouts
@ Notes

@ What is it called when you change from one slide to another?

@ Animation
Changing
© Transition
(D Transportation

@ Which mathematical operation is indicated by each symbol?

+ Add

- Divide

* Multiply
/ Subtract

@ Which chart would be best to show how data changes over time?

@ Pie
Column
(© Line
@ Bar
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0 What is the area of cells that runs horizontally in a spreadsheet and is symbolized by numbers?

(®) Columns
Cells

© Rows
(D Formulas

@ What is the term for a spreadsheet cell that is selected and ready to receive information?

@ Active Cell
Active Square
(© Ready Cell
© Reply Cell

e What column controlled the sort and what type of sort (A-Z, large-small, etc.)

50,000 |

Elephant 3 5
Lion 2 S 36,000
Girrafe 5 S 25,000
Hippo 2 S 17,000
Monkey 10 S 10,000
@) Item & A-Z

Quantity & Small-Large
(© Price/Item & Large-Small
© Item & Z-A

24424
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